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Rules of Procedure for Shareholders Meeting 
 
Article 1 
The Company’s procedure of meeting of shareholders shall be conducted in accordance with these 
Rules. Matters not specified in these Rules shall be handled in accordance with relevant laws and 
regulations. 
 
Article 2 
The meeting of shareholders shall be held at the registered office of the Company or at a venue 
convenient for shareholders to attend and suitable for holding the meeting of shareholders. The starting 
time of the meeting may not be earlier than 9 a.m. or later than 3 p.m. 
 
Article 3 
The Company shall prepare an attendance book for shareholders present to sign in, or the shareholders 
present may hand in a sign-in card in lieu of signing on the attendance book. 
When a government agency or a juristic person acts as a shareholder, its representatives to attend the 
meeting of shareholders may not be limited to one person. When a juristic person is appointed to attend 
a meeting of shareholders by proxy, it may designate only one representative to attend the meeting. 
 
Article 4 
If the meeting of shareholders is convened by the board of directors, the meeting shall be chaired by the 
chairman of the board. When the chairman of the board is on leave or unable to exercise his/her powers 
and authority for any cause, the chairman of the board shall designate one of the directors to act on 
his/her behalf. Where the chairman of the board does not make such a designation, the directors shall 
elect from among themselves one person to serve as the chairman. 
If the meeting of shareholders is convened by any other person having the convening right other than 
the board of directors, the chairman shall be acted by such person having the convening right. If there 
are two or more persons having the convening right, one chairman of the meeting shall be elected from 
among themselves. 
The Company may designate lawyers, certified public accountants or related personnel appointed by it 
to attend the meeting of shareholders. 
 
Article 5 
The Company shall conduct a continuously and uninterrupted audio and video recording of the 
procedures of shareholders’ sign-in at the reception, the progress of the meeting, and voting and 
counting of votes, beginning from the time of accepting the sign-in of shareholders. 
The audio-visual materials stated in the preceding Paragraph shall be kept for at least one year. 
However, if a shareholder files a lawsuit in accordance with Article 189 of the Company Act, it shall be 
kept until the conclusion of the lawsuit. 
 
Article 6 
Attendance at a meeting of shareholders shall be calculated on the basis of number of shares. The 
number of shares in attendance is calculated in accordance with the number of shares specified on the 
attendance book or the sign-in cards handed in, plus the number of shares whose voting rights are 
exercised in writing or by electronic means. 
At the scheduled meeting time, the chairman shall immediately call the meeting to order and announce 
the relevant information, such as the number of non-voting rights and the number of shares present. 



However, when the attending shareholders do not represent more than half of the total issued shares, 
the chairman may announce the postponement of the meeting. The number of postponements shall be 
limited to twice, and the total postponement time may not exceed one hour in aggregate. After the 
second postponement, if the attending shareholders still represent less than one-third of the total issued 
shares, the chairman shall announce the meeting adjourned. 
If the quorum is still not met after the second postponement stated in the preceding Paragraph while the 
attending shareholders represent one-third or more of the total number of issued shares, a tentative 
resolution may be adopted in accordance with Paragraph 1, Article 175 of the Company Act; a notice 
of such tentative resolution shall be given to each of the shareholders, and a meeting of shareholders 
shall be reconvened within one month. 
Before the conclusion of the meeting, if the shareholders present represent a majority of the total 
number of issued shares, the chairman may resubmit the tentative resolution to the meeting of 
shareholders for voting in accordance with Article 174 of the Company Act. 
 
Article 7 
If the meeting of shareholders is convened by the board of directors, the agenda shall be set by the 
board of directors. The meeting shall proceed in the order set by agenda, which may not be altered 
without a resolution of the meeting of shareholders. 
The provisions stated in the preceding Paragraph shall apply mutatis mutandis to the meeting of 
shareholders convened by any other person having the convening right. 
Before concluding the meeting discussions (including provisional motions) set in the agenda under the 
preceding two Paragraphs, the chairman may not arbitrarily announce the meeting adjourned without a 
resolution; if the chairman violates the rules of procedure and announces the meeting adjourned, other 
members of the board of directors shall promptly assist the attending shareholders in electing a new 
chairman by a majority of votes represented by attending shareholders in accordance with the statutory 
procedure, and continue the meeting. 
The chairman shall give ample opportunities for full explanations and discussions of the proposals and 
the amendments or provisional motions proposed by shareholders. When the chairman believes that a 
proposal has been discussed sufficiently and may be put to vote, he may announce the cessation of 
discussion, put it forward for voting, and arrange adequate and sufficient time for voting. 
 
Article 8 
An attending shareholder shall complete a speaker’s slip stating the main points of the speech, 
shareholder account number (or attendance certificate number) and account name, and the sequence of 
speeches by shareholders shall be determined by the chairman. 
An attending shareholder who has only submitted a speaker’s slip but does not actually speak shall not 
be deemed to have spoken. If the contents of the speech are inconsistent with that stated on the 
speaker’s slip, the contents of the speech shall prevail. 
Without the consent of the chairman, each shareholder's speech on the same proposal shall not exceed 
twice, and each time may not exceed five minutes. However, if the shareholder's speech violates the 
rules or exceeds the scope of the discussion topic, the chairman may stop his/her speech. 
When an attending shareholder is speaking, other shareholders may not speak or interfere except with 
the consent of the chairman and the shareholder having the floor. The chairman shall stop any such 
violations. 
When a juristic person shareholder designates two or more representatives to attend a meeting of 
shareholders, only one person may speak on the same proposal. 
After an attending shareholder has spoken, the chairman may respond personally or designate relevant 
personnel to respond. 
 



Article 9 
The voting at a shareholders meeting shall be calculated on the basis of shares. 
The shares held by shareholders having no voting right shall not be counted in the total number of 
issued shares while adopting a resolution at a meeting of shareholders. 
Shareholders shall have one voting right per share, except when shares are restricted shares or have no 
voting rights stated in Paragraph 2, Article 179 of the Company Act. 
 
Article 10 
Unless otherwise provided in the Company Act or the Company’s Articles of Incorporation, the voting 
of proposal shall be passed by a majority of the total number of the attending shareholders. In case of a 
voting, the chairman or his/her designated person shall announce the total number of voting rights of 
the attending shareholders, and then the shareholders shall vote. And on the same day of the meeting of 
shareholders is held, the results of shareholders’ approval, opposition and waiver shall be entered into 
the MOPS. If the total number of voting rights of the shareholders present does not reach the statutory 
or stipulated number of shares stated in the Articles of Incorporation, the chairman may declare that the 
proposal is not approved, and it is unnecessary to vote. 
Where there is an amendment or alternative to the same proposal, the chairman shall combine the 
amended or alternative proposal with the original proposal and decide the order of voting. If one of the 
proposals has been passed, the other proposals shall be deemed rejected and no further voting shall be 
required. 
The monitors and ballot counters for voting shall be designated by the chairman; however, only such 
persons who are shareholders may serve as monitors. 
The counting of votes for meeting of shareholders or election proposals shall be conducted in a public 
place at the venue of the meeting of shareholders; after the counting of votes is completed, the voting 
results shall be immediately announced on the spot, including statistical weights, and shall be recorded. 
 
Article 11 
The chairman may direct monitors or security guards to help maintain order in the venue of meeting. 
If the venue of meeting is equipped with sound amplifying equipment, the chairman may stop the 
shareholder who does not use the equipment configured by the company to speak. 
If a shareholder violates the rules of procedure and disobey the chairman's correction, obstructs the 
progress of the meeting and still disobeys despite being stopped, the chairman may direct the 
scrutineers or security guards to ask him/her to leave the venue of meeting. 
 
Article 12 
During the progress of the meeting, the chairman may announce an appropriate time of break at his/her 
discretion. In the event of force majeure, the chairman may rule to suspend the meeting temporarily and 
announce a time when the meeting will be resumed, depending on the circumstances. 
Before concluding all the meeting discussions (including provisional motions) set on the agenda set by 
the meeting of shareholders, if the venue of meeting is no longer available for continued use at that 
time, the meeting of shareholders may adopt a resolution to find another venue to resume the meeting. 
The meeting of shareholders may resolve to defer or resume the meeting within five days in accordance 
with Article 182 of the Company Act. 
 
Article 13 
These Rules shall be implemented after a resolution is adopted at the meeting of shareholders, and the 
same shall apply when any amendment is made thereto.  
 
 


